Manuscript Style Guidelines

CITING YOUR SOURCES — APA STYLE

Referencing author, date and page number in the text - author's surname and the year of publication are placed in the text in
parentheses: (Smith, 1998). If you want to refer to a particular page this is the format to be followed - (Smith, 1998, p.10).
When volume and page numbers are included, please follow this format - (Smith, 1998, vol.2, pp.54-70). When referencing a
work with more than one author, write as follows - (Smith & Jones, 1998). When authors have more than one publication in a
year, distinguish between them as follows - (Smith, 1998a). Referencing a work with no author but written by an organisation
follows this format (OECD, 1998).

List of references - any item that has a reference in the text should be included in the list of references at the end of the paper.
The list should be arranged alphabetically by author/s.

. The title of a book should be in italics and the year of publication placed immediately after the author's name in brackets,
- Gamage, D. (2003). Leadership and Management in Education. Hong Kong: The Chinese University Press.

. If referencing an article in a book, follow this convention - Jones, M. (1998). Managing People. In C.Smith (Ed.), Managing
Labour (pp. 4-12). San Francisco: Jossey-Bass.
. If referencing an article in a Journal, follow this convention - Rollins, T. (1998). People and Productivity. Personnel

Administration, 33(3), 50-57.
References should be typed in single space (10 pt.)

For citing in the text:
Smith has defined ‘constructivist pedagogy’ as ‘experiential learning in the classroom’ (Smith, 2003, p. 23).
For longer quotes:
Smith (2002) discusses the factors involved in the constructivist pedagogy model in the following way:
Factors in the constructivist pedagogy model include...
allowing for mastery learning (Smith, 2002, p. 729).
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